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1. IlepeyeHb NJIAHMPYEMBIX Ppe3yJbTAaTOB OOY4YeHUS] MO JAUCHHUIIMHE,
COOTHECEHHBIX ¢ MHAMKATOPAMM I0CTHKEHUSI KOMIIeTeH M i

KOMHeTeHIIl/ISI Couepmalme KOMIICTCHIIUH I/IHI[I/IKaTOp Coaepmanne HHIAUKATOpa
Crnocoben MPpUMCHATH METOAbI IleMOHCTpI/IpyeT 3HaHUC OpraHuzanuu
MK-4 MpuATHA MK-4.3 L[OKyMeHTOOGOpOTa MpeanpuATus,
OpraHMU3aliMOHHO-YIIPABJICHYCCKUX CHeHI/I(i)I/IKI/I JOKYMCHTUPOBaAHUA
peIlIEHI/Iﬁ ynpaBnquecxoﬁ JCATCIBbHOCTHU

2. MecTO AUCHUILTHHBI B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMMbl

JIMCIIUTIITNHBI (HpaKTI/IKI/I), JIOKyMEHTUPOBaHUE YIIPABICHUYECKOU JEATEIIbHOCTH,
TIpe/IIIECTBYIOIIHE H3Y4EeHUIO KomMyHuKanmoHHbIN Mefll_}ezm(MeHT, Kynberypa petill:l u
Basi KOMMYHUKanus, [Icuxonorus AM4HOCT

JUCHUITIIIUHBI, PE3YyJIbTAThI JCTIOBAA KOMMY alu, LICHXOTI0 1 ocTH, L eopui
MEHEKMEHTA

OCBOCHHA KOTOPBIX H€O6XOI[I/IMBI

JJIsA OCBOCHMUA II&HHOIZ

JUCHUITIINHBI.

Jucrurinael  (IPaKTUKH), s | BHEMIHesKoHOMMYECKast AESTeIbHOCTh, BbimonHenne u
KOTOPBIX DE3yIbTaThl OCBOEHHs | 3aUHTa BBIYCKHOW  KBaTM(PHUKAIMOHHON  paloThI,
NAHHOM ACIIATLIHHBI oyyT IIpennumuiomHas npakTuka

H€O6XOIIHMI>I, Kak BXOAHBIC
SHAaHUA, YMCHHA WU BJIIAACHUA  JJIA
HNX U3YUCHMU.

3. O0beM MCHUIUVIMHBI B 3a4YeTHBIX €IMHHUIAX € YKa3aHHMeM KOJHYeCcTBa
aKaJeMHYEeCKNX YaCOB, BbII€JEHHbIX HA KOHTAKTHYIO padoTy 00y4aromerocs ¢
npenojaanaresjemM (M0 BUIaM Y4eOHBIX 3aHSTHI) M HA CAMOCTOSITEJIbHYIO Pa0doTy
o0y4yaroierocst

OO01mmii 00beM TUCUUIUIMHEI B 3.€. /dac: 4/ 144
dopma NpOMEKYTOUHOM aTTECTALMN: 3a4ET

Buasbl 3aHsITHIl, HX TPYA0EMKOCTH (4ac.) O0BbeM KOHTAKTHOM

a00ThI
®opma P
JlaGopaTopHbl IpakTnyeckune CamocrosiTeJIbHA o0y4aromerocst ¢
o0y4eHus Jlekuuu
e padoTbI 3aHATHA s1 padora npenojasarejiemM
(uac)
OYHas 32 0 32 80 76

4. Coaep:kaHue IUCHMIUIMHBI, CTPYKTYPMPOBaHHOEe MmO TeMaM (pasagejiam) ¢
yYKa3aHHEM OTBeJeHHOr0 HAa HUX KOJUYECTBA aKaJeMHUYeCKMX YacoB M BHUI0B
y4eOHBIX 3aHATHI

dopma obyueHua: ouHan
Cemecmp: 6




JlekKiMoHHbIE 3aHATHA (324.)
1. PedyeBasi KyJbTypa /JeJOBbIX ME€PEroBopoB {JieKHHs ¢ pPa3d0poM KOHKPETHBIX
curyanuii} (84.)[3,4,5,6,7] OOmenue kak kareropusi. KynbTypa aenoBoro oOieHus.
Bunbt nenoBoro oOmenus. Putopuka. Kynbrypa peun B J1€710BOM  OOIIIEHUHU.
[IpaBunbHOCTH peun. TOUHOCTD U sICHOCTH peur. KpaTtkocThb - BaxkHelIIee TpeOoBaHUE K
mo0oi ¢opme neroBoil peun. JoCTYyMHOCTh pedyu. Putopuyeckuii MHCTpyMEHTapHiA.
Puropuka - Hayka o KpacHopeund. OpaTropcKoe€ MCKYCCTBO, €ro CYIIHOCTb.
Putopudeckue (GpakTopsl, BIUSIOUINE HA JEHCTBEHHOCTh OOIICHUS: COCTaB ayAUTOPHH,
COoIepKaHWE W  XapakTep BBICTyIUieHWs. [IpaBuia TMOATOTOBKH  IyOIMYHBIX
BBICTYIUICHUUA.  [ICMX0JIOrO-IUIaKTUYECKHE TPUHILMIBI  PEUYEBOTO  BO3JCHCTBUS:
JIOCTYITHOCTb, aCCOLIMaTUBHOCTA, AKCIPECCUBHOCTD u WHTEHCUBHOCTb.
Kommynukammonnsie 3¢ dexter. Texnuka peun. IlocTaHoBKa pedeBOro JbIXaHWS,
JUKIMS 1 opdod1Hs - COCTaBHBIE YacTu TeXHUKU peun. Kadectsa ronoca. [1aysa.
2. Hopmbl nesioBOro >THKeTra {eKHUs ¢ Pa300poM KOHKPETHBLIX CHTyalMii}
(84.)[3,4,5,6,7] Peuepoii stuket. [IpuercTBue. IlpaBuia obOparieHuss K COOCCETHUKY.
[IpencraBnenne. CayxxeOHas cyOopauHaIUs. DTUYECKUE HOPMbI B OpraHU3aIMy U UX
ONTUMM3AlMA. OJTHKA OpraHu3alud U pykKoBojauTeds. TexHonorus 3()QPEeKTHBHOTO
BXOXKJCHUSI B KOHTAKT ¢ cobeceqHukoM. [Icuxonornyeckue 0COOEHHOCTH MPOBEACHUS
JIETOBBIX ~ Oecesl, TMEeperoBOpoB, COBEMIaHWN. TEXHUKHM AaKTUBHOTO  CIIyIIaHUS
cobeceqnuka. CTpaTeruu, TaKTUKUA U POJIEBBIE UTPHI B 1€JI0BOM 00IIeHHH. OCHOBHBIE
criocoObl TIPEeAYNPEKICHUS U paspeinieHuss KoHPIUkToB. [ToBeneHne B KOH(MIUKTHBIX
cutyanusax. [lpuembl 3amuThl OT HEKOTOPBIX coOeceqHUKOB. KOHCTpyKTHBHBIE
(co3uparenbHble) M JI€CTPYKTUBHBIE (pa3pylIUTeNbHbIE) KOH(MDIUKTBHL. BapuaHTsl
pelIeHrs CIOPHBIX BOMPOCOB. Paspsiaka oTpuIaTeIbHBIX HSMOLMA W TEXHUKA
camoycnokoeHus. [IpaBuna nemoBoro stukera B cetu «MHTEpHETY. [[en0BOM pa3sroBop
no tenedony, nenoBas Oecena, TMCKYCCHs, TIEPETOBOPHI, KPYTJIbIN CTOJ, MPE3CHTAIHS,
OpuduHT: 11eTIeBbIe, KOMIO3UITMOHHBIC, PEUEBHIC U TTOBEACHUECKUE XapaKTEPUCTUKHU
3. HeBepbagbHasi KyJbTypa [1eJOBBIX NeperoBopoB. JlokyMeHTallMOHHOE
o0ecrneveHne AeJIOBBIX MIEPEroBOPOB {JIeKIHs ¢ Pa300POM KOHKPETHBIX CUTYaLMii}
(164.)[2,3,4,5,6,7] S3bIK KECTOB M MHUMHKH KaK CPEJCTBO YCTAaHOBJICHUS KOHTaKTa C
cobeceqHuKOM. OCHOBHBIE KECThl U TEJOABMXCHUS. BUBI B3IJISAA0B, UX TPAKTOBKA U
pexoMeHayembie nercTBus. OCHOBHBIE (DPU3HMOTHOMHYECKHE THUIIBI JIMIA. 3HAYEHUE
Pa3JIMUHBIX TUNOB pyKomoxkatuil. [103el cOOECETHUKOB U MX MCUXOJOTUYECKask POJib.
Kectbl W MuUMHKa Kak T[OKa3aTeld BHYTPEHHETO COCTOSIHUA —COOEeCeIHHKaA.
HegepOanbHble cpecTBa MOBBILIEHUS JI€JI0BOro cTaTyca. HarmonanbHbie 0COOEHHOCTH
HeBepOanbHOro oOIeHus. Posb paccTosiHus npu Oeceje A MpeacTaBUTeNed pa3sHbIX
HalMOHAJBLHOCTEH.
Od¢uuuanbHo- J1€J0BOM  CTUJIb: OCOOEHHOCTH, KaHpbl, cdepa ynoTpeOIeHUs.
[TucbmMeHHast AenoBasi KOMMYHUKAIUs. SI3bIK JEJIOBBIX JOKYMEHTOB KaK MUCbMEHHas
dbopma peammzamuu  OJIC:  doHeTHKO-Tpaduyueckne, JIEKCUKO-TPAMMATHIYECKUE
ocobennoct  OJIC. Komno3unuoHHble OCOOEHHOCTH  JIEJOBBIX  JIOKYMEHTOB.
TpeOoBaHust K COCTaBJICHUI0O W O(DOPMIICHHIO JOKYMEHTOB: CTaHAapTU3AIluS,
yHU(UKAIUS, KIUIIHPOBAHHOCTh. bJaHKHU, pPEKBU3UTHI, YCIOBHBIE OOO3HAYEHUS,
abOpeBuatrypa.  Kmaccudukammst  A€TOBBIX ~ JOKYMEHTOB 1O  HA3HAYEHUIO
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(opraHu3anMOHHO-PacIOPSIUTEIbHbIE U UHPOPMALIMOHHO-CIPABOYHBIE), TI0 XapaKTepy
(iuyHble, ciaykeOHbie). JKaHpbl JET0BOM JTOKYMEHTAllMU: JOTOBOpP, KOHTPAKT, akT,
NpHUKa3, yCTaB, MOJOKEHUE, UHCTPYKIIHS, pELICHUE, PACTIOPSKEHUE, TPOTOKO, JIETOBbIE
NMChMa U IIpaBUJIa UX cOCTaBiieHUs. PeueBoit aTHKeT aenoBoro nuckMa. KommeiotepHoe
nucbMoO. TUnUYHbIE OIIMOKH B MMCHbMEHHOM JIEJI0OBOM KOMMYHUKAITUH.

IIpakTnueckne 3ansaTusa (324.)
1. IlpakTHYecKkue 3aHATHA M0 TeMe: ''PedeBasi KyJabTypa 1eJIOBBIX NeperoBopoB"
{paGora B Mmaasbix rpymnnax} (84.)[1,3,4,5,6,7] KoHTpoibHBIE ONpPOCHI MO TEME.
[TpoBenenune rpynmnoBsIx paboT
2. IlpakTuyeckue 3aHATHA 110 TeMe: «Hopmbl 1e10BOro 3THKeTa» {padoTa B MaJIbIX
rpynnax} (84.)[1,3,4,5,6,7] KonTposbnsie onpocel o teMe. [IpoBenenune rpymnmoBbIx
paboT
3. IIpakTnueckue 3aHsaTHs 10 Teme: «HeBepOajbHasi KyJbTypa [eJIOBBIX
neperoBopoB. JIOKyMeHTAIMOHHOE O0ecneyeHue 1eJI0BbIX IeperoBopoB» {padora B
Maiabix rpynnax} (164.)[1,2,3,4,5,6,7] KonTtposbHbie onpockl no teme. IlpoBeneHue
rpynnoBbix pabot. Pa30op cocTaBiieHUst KOHKPETHBIX JOKYMEHTOB IpU pean3aluu
IIMCBMEHHBIX JIEJIOBBIX IIEPETOBOPOB

CamocrositesibHasi padora (804.)
2. TloaroroBka K KOHTPOJBbHBIM OIPOCaM, NPOBOAUMBIM HA MNPAKTHYECKHUX
3aHaTHAX. CaMoCTOosiITeJIbHOE HM3YyYeHHE TeM Kypca, MOJAr0TOBKA K TIPYNIOBBIM
padoram(764.)[1,2,3,4,5,6,7]
3. IloaroroBka Kk 3averty u ero caava(44.)[1,2,3,4,5,6,7] 3ader mpoBOAUTCS B YCTHOMN
dbopme

5. IlepeyeHb Yy4eOHO-METOAMYECKOr0 OOeCIeYeHHUs] CAMOCTOSITEJbHON PadoThl
00y4arIuXCcs M0 JUCUUIINHE

Jns xaxaoro oOydaromierocss o0ecnedyeH WHAMBUAYalIbHbIM HEOrpaHHUYEHHBIN
JOCTYM K 3JIEKTPOHHO-OMOIMOTEUYHBIM CUCTEMaM, 3JIeKTpOHHOM Oubmuoreke Antl TY
U K DJICKTPOHHON WH(OPMAITMOHHO-00pa30BaTeIbHOM Cpeie:

1. CopoknH, A.B. Metoanyeckne peKOMEHIALUMU CTYyAEHTaM IO H3YyYEHHUIO
muctumuinHbl « TexHuka BeieHus AenoBbIX neperosopoy» / A.B. Copokun. — PyO1oBck:
PUN, 2020. — 9c. URL:
https://edu.rubinst.ru/resources/books/Sorokin_A.V. Tekhnika vedeniya delovykh per
egovorov_2020.pdf (nara oopamenus 01.12.2021)

6. Ilepeyenb y4eOHOI JuTEpaTyphI
6.1. OcHOBHas nuTEpaTypa

2. PemeroBa, N.C. TeopeTHKO-METO0JIOTUUECKUE OCHOBBI JICJIOBBIX IEPETOBOPOB
B cdepe MEXKIyHApOOHBIX OTHoueHH# : ydeOHoe mocobue / M.C. PemetoBa ;
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CeBepo-KaBkaszckuii penepanbnbiii yauepcuteT. — CtaBpomnons : CeBepo-KaBkaszckuii
®enepanbubiil yauepcuteT (CKDY), 2014. — 125 c. — Pexxum 1ocTymna: 1o nomnucke. —
URL: https://biblioclub.ru/index.php?page=book&id=457617 (mara oOpamieHus:
27.02.2021). — TekcT : DIIEKTPOHHBIN.

3. JlenoBoe obiienue : yuebHoe rmocoodue : [16+]/ aBt.-coct. U.H. Ky3nenos. — 7-¢
u3a., nepecM. — Mocksa : JlamkoB u K°, 2018. — 524 ¢. — (YuyeOHbIe u3aHUS IS
OakanaBpoOB). — Pexxum JOCTyMa: 1o MOJTHUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=496102 (mara obpamenus: 30.11.2020).
— bubnuorp.: c. 467-470. — ISBN 978-5-394-02951-6. — TeKcCT : 37€KTPOHHBIHA.

6.2. JlononHuTENbHAS IUTEpATypa

4. CraueBnu, E. MaHunynsiuuu B JI€JIOBBIX IIEPEroBOpaX: MPAKTHUKA
npotuBojeictBus : [16+] / E. Crauesuu, K. I'ynenxos, U. Copokuna ; Hay4. pen. 1.
[Tapmmwa. — 3-¢ u3ma., gomn. — Mocksa : AnpnuHa [labmmmep, 2016. — 150 ¢. — Pexxum
nocryma: o moanucke. — URL: https://biblioclub.ru/index.php?page=book&id=279700
(mata obpamenus: 27.02.2021). — ISBN 978-5-9614-4703-3. — TekcT : 31€KTPOHHBIN.

5. Mapycesa, 11.B. KoMMyHUKallMOHHBIN MEHEI)KMEHT B BOIIPOCAX W OTBETaX:
(monroTtoBka k ’k3aMeny) / .B. MapyceBa. — Mocksa ; bepnun : Jlupekr-Meaua, 2014.
— 214 c¢. : puc., cxem., Taba. — Pexum pgocryma: mno mnoxamucke. — URL:
https://biblioclub.ru/index.php?page=book&i1d=256547 (nara obparmienus: 24.02.2021).
— Bbubaumorp. B kH. — ISBN 978-5-4475-3089-1. — DOI 10.23681/256547. — Tekcr :
DJIEKTPOHHBIM.

7. IlepeyeHbp pecypcoB HHGPOPMANUOHHO-TEICKOMMYHHMKALIMOHHON  CeTH
«/HTepHeT», HeOOXOAUMBIX /IJIsl OCBOEHH S JUCIHUILIUHBI

6. http://www.ropryal.ru
7. www.mapryal.org

8. ®DoHA OULEHOYHBIX MATEPHAJIOB /IS MPOBEJCHHUA TEKYILIero KOHTPOJIS
yCIIEBA€MOCTH M NPOMEKYTOYHOM ATTeCTALMHU

Conepxanve  TPOMEXYTOUHOM — aTTeCTalldd  PACKPBIBAETCA B KOMILIEKTE
KOHTPOJIMPYIOIINX MaTepUaJIOB, MPeIHa3HAYEHHBIX VISl IPOBEPKH COOTBETCTBUS YPOBHS
MOATOTOBKM 1o aucuuimine Tpeboanusm @OI'OC, kotopeie XpaHSATCS Ha
kadenpe-pazpadborurke PI1J] B meuarHom Bujge u 8 D1UOC.

®onp oueHouHbIx MatepranoB (POM) no JUCHUIUIMHE NPEICTABIEH B TPUIOKEHUU
A.

9. IlepeyeHb HHPOPMAIUOHHBIX TEXHOJIOTHA, HCIOJIb3yEeMbIX MPH OCYIIeCTBJIEHNUH
o0pa3oBaTeJIbHOTO  Mpolecca Mo JUCHUILVIMHE, BKJIKWYAsg IepedeHb
NMPOrpaMMHOIo odecrneyeHnsi 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

I[JI)I yCHICuIHoro OCBOCHU JHUCHUITIIMHBI HCIIOJIB3YIOTCA pPeCypChl BHCKTpOHHOfI
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UH(POPMALIMOHHO-00pa30BaTENbHON  cpenbl, 00pa30BaTENbHbIE WHTEPHET-TMOPTANIBI, IJI00ATbHAs
KOMIIbIOTepHAsA ceTh MHTepHeT. B mporecce m3yueHHs! TUCHMILIMHBI MPOUCXOAUT MHTEPAKTHBHOE
B3aUMO/IEHCTBHE 00yUaIoOIEerocs C MPenojaBaTesieM 4epe3 JMUHbII KaOHMHEeT CTYAEHTA.

Nenin Hcnonb3yemoe nmporpaMMHoe odecnieyeHune
1 LibreOffice
2 Windows
3 AnTuBupyc Kaspersky
Nenn Hcnoan3yempblie npodeccuoHaibHble 0a3bl JaHHBIX 1 HH(OPMALIMOHHbIE
CIPaBO4YHbIE CHCTEMBI
1 becratHas snektpoHHas OmOnmoreka onsaiiH "EnuHOE OKHO K 00pa3oBaTeIbHBIM

pecypcam" Ui CTYIEHTOB U IpENojaBaTelieii; KaTaJlor CChUIOK Ha 00pa3oBaTeNbHbIC
untepHeT-pecypesl (http://Window.edu.ru)

2 Hanmonanenas snextponnas 6ubmmorexka (HOB) — cBoOGomHBIN mocTyn umrarenei kK
donnam poccuiickux 6ubaroTek. COnepKUT KOJIEKIHUU OIU(PPOBAHHBIX JOKYMEHTOB
(KaK OTKPBITOTO JIOCTYIA, TaK U OTPAHWYCHHBIX aBTOPCKUM IIPABOM), a TAKXKE KaTaJor
W3JIaHuM, XpaHsammxcs B Ouonmorekax Poccun. (http://a36.pd/)

10. Onucanue MATEPUAJTbHO-TEXHUYECKOU 0a3bl, HEeoOXoauMoH  JIA
OCYyIIeCTBJIEHHSI 00Pa30BaTEJILHOI0 MpoLecca Mo AUCIHUILIMHE

HaumeHoBaHuMe CIeNHAJbHBIX MOMEIEHUI M OMeIeHNH ISl CAMOCTOSITeJIbHOM padoThI

yueOHBIC ayTMTOPUH JJIs IPOBEJCHUS YICOHBIX 3aHATUN

MOMEILIEHHS JJISI CAMOCTOSITEIbHOM pa6OTBI

MarepuanbHO-TEXHUYECKOEe OOeCleueHue W OpraHu3aiusi 00pa30BaTEIBHOTO
poI1iecca Mo AUCUUIUIMHE JJI UHBAIHMJIOB M JIUI[ C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
3JI0POBbsI OCYIIECTBIISIETCS B COOTBETCTBUH € «llomokeHnem 00 0Oy4eHNN UHBAIHUIOB U
JIUI] ¢ OTPAaHUYECHHBIMU BO3MOKHOCTSMHU 3/I0POBBS».




NPUNOKEHUE A
®OH/, OLLEHOYHbIX MATEPUANOB ANA MPOMEXYTOYHOM ATTECTALIUU
Nno ANCUUNNNUHE «TexHUKa BeaeHUA AeN0BbIX NeperoBopos»

1. MepeyeHb oyeHOYHbIX cpedcme 018 KomnemeHyuli, popmupyembix 8 pe3ysnbmame 0C80eHUsA
ducyunauHsl

. Cnoco0
Kona koHTpOIMpyemMoii KoMIieTeHIH U OueHo4yHOeE CpeacTBO
OlleHHUBAHUS
Kommnekr
[1K-4: Cnnoco6eH npuMEHSITh METOIbI TPUATHS 3auer KOHTPOJUPYIOLIUX
OpraHU3aIMOHHO-YIPABICHYECKUX PEIICHUI MaTepHaJIOB s
3ayeTa

2. OnucaHue nokaszamesneli U Kpumepuee OUEHUBAHUA KomnemeHyuli, onucaHue wWKan
oyeHusaHus

OueHnBaemble KOMMNETEHUMW MpeacTaBneHbl B pasgene «llepevyeHb MAAHMPYEMbIX
pes3ynbTaTtoB 0Oy4YeHMA NO  AUCLUUMNIMHE, COOTHECEHHbIX C WHAMKATOpPaMW  AOCTUMXKEHMUA
KOMMETEeHUMM» paboyein nporpamMmmbl AUCUUNAMHBI « TEXHMKA BeAEHUS AE/I0BbIX NEPEroBopPoB».

MNpu oueHMBaHMN CHOPMUPOBAHHOCTM KOMMETEHUUN MO AUcuMnanHe «TexHUKa BedeHus
[enoBblx NneperosBopos» ucrnonbayertca 100-6annbHas WKana.

Kpurepuii Ouenka no Onenka no
100-6anabHoii TPAAUIMOHHOMN IIKAaTe
mKaJje
CryneHT ocBOMJ U3y4aeMblii MaTepual, 25-100 3aumeno

BBITIOJIHACT 3aJaHUSA B COOTBETCTBHUU C
HHIUKATOpaMu JOCTUKCHUA KOMHGTGHHHﬁ,
MOKCT NOITYCKATb OTACJIIbHBIC OIIIMOKH.

CTyneHT He OCBOMJI OCHOBHOE COZEpKaHHE 0-24 He 3aumeno
U3y4EHHOI'0 MaTepuana, 3aaHus B
COOTBETCTBUM C UHAUKATOPaAMH
JOCTHUKEHUS] KOMIIETEHLIUN HE BBIITOJIHEHBI
WJIM BBIIIOJIHEHBI HEBEPHO.

3. Tunosble KOHMPObHbIE 300aHUA unu UHble mamepuarnel, Heobxodumsble 071 OyeHKU YpO8HA
docmuiceHuAa KomnemeHyuli 8 coomeemcmeuu ¢ UH@UKGMOPGMU

1.3a0aHuUs Ha OeMOHCMpPauuUo 3HAHULU op2aHuU3ayuu OOKyMeHmoobopoma npeonpuamus,
crneyuguKku O0KyMeHmMuUpoB8aHUSA ynpassaeHYecKol 0esmesnbHocmu

KomnereHuus UHAMKaTOp JOCTUKEHUA KOMNETEHLUN
MK-4 CnocobeH npumeHaTb MmeToapl  npuatma | MK-4.3  [emMOHCTpUMpyeT 3HaHMe  OpraHusaumm
OpraHM3aLMOHHO-YNPaBAEHYECKMX PELlEHN OOKyMeHTOObOpOTa  npeanpuAtusa,  cneundukn
OOKYMEHTUMPOBAHUA YNpaBAeHYECKON AeATeNbHOCTH




1. IpoaemMoOHCTpHUPYITE 3HAHWE OpPraHU3alUH JOKYMEHTOOOOPOTa MPEeANpPUATHSA, CHCHHDHUKI
JIOKYMEHTHPOBAaHUA  YIIPABJICHYECKOH  JeATEJIbHOCTH, PACKPHIB  Pe3ylIbTaTHBHOCTH H
2 PeKTUBHOCTD JETTORBIX IEPETOBOPORB, MPOBOJUMBIX B TUCHMEHHON (hopMe.

2. TlpoaeMOHCTpUpYiiTe 3HAHWE OpPraHW3alMH JOKYMEHTO00OpOoTa MPEeanpHsTHs, CeHuPUKHA
JNOKYMCHTHPOBAHUS  YIPABICHYECKON  JEATCIILHOCTH, [PEJICTaBUB KpPAaTKOE CpaBHCHHE
a3MaTCKOro, €BPOMEHCKOro, aMEPUKAaHCKOTO M POCCHHCKOTO CTHJICH BEACHHUS JEI0BBIX
MEePENHCOK.

3. IlpojeMOHCTPUPYHTE 3HAHWUE OpPraHHM3alM{ JO0KYMEHTO00O0pOTa NMPEINpUATHSA, CHCHH(QHKHA
JIOKYMEHTHPOBAHHA YIPaBICHYCCKOH JAEATEIBHOCTH, PACKPbIB THITHYHBIC OIIHOKH MPH BEICHHH
MHCBMEHHBIX JICIOBBIX TIEPETOBOPOB.

4. TIpoJeMOHCTPUPYHTE 3HAHUE OpPraHU3alUu JTOKYMEHTOO00POTa MPEeANpUATHAS, CHCHHDUKA
JIOKYMEHTHPOBAHHUS YIPaBICHYSCKON JIEATEIILHOCTH, OXapaKTepH30BaB KOMITbIOTEPHOE MHCHEMO
Kak (opMy BeIeHHS JACTOBBIX TIEPErOBOPOB;

5. IlpojieMOHCTPHPYITE 3HAHWE OPraHM3alMU JOKYMEHTOO0OpOTa TpPEMNPUATHS, CrelunduKn
JIOKYMEHTHPOBAHMS YIPABICHYECKOH JESTEJBLHOCTH, OMHMCAB TNpaBHJIa Havyada M OKOHYAHHUS
JICIIOBBIX TICPETOBOPOB.

6. IIpomeMoHCTpUpYiiTe 3HAHHE OPraHU3ALMU JOKYMEHTOOOOpOTA MpPeMNPHATHS, crielu(ukun
NOKYMEHTHPOBAHUS YIIPABIEHYECKOH NeATeIbHOCTH, ONUCAB BEJECHHE N1eJIOBOM MEPErnucKH (B
T.4. 3JICKTPOHHOM ): TICMXOJIOTHYECKas Crielu(uKa, mpaBuia.

7. IlpoaeMOHCTpHUpYiTE 3HAHME OPraHU3alUH JOKYMEHTOOOOpOTa MPEeANpPHUATHS, CHCIH(HKH
JIOKYMEHTUPOBAHUS  YIIPABICHYECKON JeSITENBHOCTH, PACKPBIB CYIIHOCTH IOATOTOBKH K
MEKIYHApOIHBIM JIEJIOBbIM [IEPEroBopam: BbIOOp 3apyOeikHOro napTHepa, MUIAHWPOBAHHE |
JIOKYMEHTAIIMOHHOE 00ECIICUCHNE IIEPErOBOPHOTO MpoIiecca.

4. ®aiin u/unu BT3 ¢ NOAHLIM KOMMNAGKMOM OUeHOYHbIX Mamepuanoe npuaazaemcs.



